SMAC Online Grant Evaluations
Follow this link to the log-in page:
https://www.grantinterface.com/Home/Logon?urlkey=smahc
Or, click the Log In button in the black Grants box on SMAC’s homepage, www.swmnarts.org.

Enter your email address and the
password given to you by SMAC
staff, then click “Log On.”
You will be taken to your
Dashboard.

If you also use this account as
an applicant, make sure you
have the Panelist role chosen
from the dropdown.

Click here to edit your
profile information or to
log out.
Your Name

If you are reviewing grants from
more than one program, you
can click the Choose Processes
button to limit which
applications see in your list.
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The number of
applications you have
been assigned to review.

Click here to
open a PDF of
this application.

Click on the Documents tab to find a recent
history of SMAC grants received by the
artist or organization, or other documents
that may not have fit within the application.

Click the icon to begin an
evaluation. You will be taken to a
screen that will show both this
application and your evaluation.

PDF of your
scores and
comments.

The application you are reviewing shows up alongside your evaluation.
You can scroll through both sides separately, since each has its own scrollbar.
Click and drag the dotted line in the center to change the widths.

PDF of the
application
(attachments
at end).

Click and drag
the corner to
expand the
text box.
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The first thing you’ll be asked in your
evaluation is whether you have a conflict of
interest with this application.
If you answer yes, you will be asked to
provide the reason for your conflict, and
then will not need to proceed any further.
If you answer no, the rest of the evaluation
will appear for you to complete.
You can change your answer at any time.

Next in your Evaluation, review the
scoring guide. You may want to print
out the Scoring Criteria and Scoring
Rubric for your reference.

In the Application, click on the
blue link to open the actual
file for an attachment.
Or, click on the eye icon to view the
attachment in the system’s document
viewer without downloading the actual file.
Once in the document viewer, you will be
able to toggle between all attachments.
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Click the globe icons to access
the provided links.

Back in your
Evaluation, click to
choose your score.

SCORING TIPS. Some panelists may
tend to score applications lower in
general, and others may tend to score
them higher. Just make sure you are
consistent in your own scoring
process across all of the applications
for the round.
When you are meeting with the other
panelists to discuss the applications,
you can change your scores at any
time, in case another panelist brings
up something you had not
considered.

Enter comments here to
support your score.

Remember to base your scores and
comments only on the criteria for the
grant program, and only on the
information that is included in the
application, not on any knowledge or
experience you may have of the
applicant or their activities.

COMMENTS TIPS. You can use the comments space to note anything that you want to bring up in discussion at
the panel meeting. Make sure that your comments support the score you have chosen.
Comments that you enter here will be added to the minutes from the meeting if they touch on something that
was not already part of the discussion. During the meeting, you won’t need to enter in any additional comments
that you make in discussion, as staff will be making notes of what is said.
Along with your scores, your comments will be anonymous. The anonymous comments and scores will be given to
the SW MN Arts Council board so that they can make funding decisions based on your recommendations. Also,
comments on each of the criteria are given to applicants along with their grant award or denial notification.
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Scroll to the bottom of the
Evaluation to save your work.

Back on your Dashboard, your
status bar will have updated
to show your progress.

Your score for
this application.

Incomplete/draft evaluation.
Click the icon to continue working.

Completed evaluation. To return to
your evaluation to change your
scores or comments, click the icon.
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