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METROPOLITAN	REGIONAL	ARTS	COUNCIL	
PANELIST	STIPEND	POLICY	&	PROCEDURE			

	
PURPOSE	AND	SCOPE:	This	policy	establishes	guidelines	for	how	MRAC	pays	panelists	in	the	grant-making	
process.		
	
STATE	POLICY:		Policy	Number	08-03	titled	“Policy	on	Writing	and	Publicizing	Grants	Notices	and	Requests	for	
Proposal”	issued	by	the	Minnesota	Department	of	Administration’s	Office	of	Grants	Management	Operating	
Policy	and	Procedure	states	that,	“The	notice	of	a	grant	opportunity	or	RFP	is	drafted	by	appropriate	staff	and	
incorporates	grantee	community	input.	Agencies	should	recruit	and	utilize	community-based	grant	reviewers	
and	provide	stipends	whenever	possible.”	
	
OBJECTIVE:		The	primary	objective	is	to	ensure	that	MRAC	panelists	are	being	paid	for	their	time	and	
contribution	to	the	grant	selection	process.		The	secondary	objective	is	to	mitigate	financial	barriers	when	
recruiting	diverse	panelists	that	reflect	the	communities	in	the	7-county	metropolitan	region.		
	
POLICY:		All	MRAC	panelists	will	be	offered	a	minimum	of	$125	for	their	service	as	a	grant	reviewer.	Service	
includes	attending	orientation,	reading	the	entire	panel	book	provided	and	participating	in	a	full	panel	
deliberation.	
	
Additionally,	panelists	will	be	offered	reimbursement	for	travel	($0.53/mile),	transit	costs	(ride	share,	bus,	
lightrail,	etc.),	and	childcare	costs.			
	
PROCEDURES:		

	 	 ●	Potential	panelists	will	be	informed	about	the	stipend	during	recruitment	and	will	have	the	option	to	
accept	or	deny	payment.	  	

	 	 ●	At	panel	orientation,	the	panelist	will	receive	a	stipend	contract	and	Form	W9.	  	

	 	 ●	Panelists	will	select	to	opt	in	or	out	on	the	stipend	contract	before	signing.	  	

	 	 ●	The	contract	and	W9	must	be	completed	by	the	panelist	by	the	end	of	orientation	or	sent	to	MRAC	after	
orientation.	  	

	 	 ●	Checks	will	be	prepared	before	the	panel	review	day.		

	 	 ●	Stipend	checks	will	be	distributed	to	panelists	at	the	end	of	the	review	day.	  	

	 	 ●	Expense	reimbursement	requests	will	be	collected	at	the	end	of	the	review	day,	processed	in	the	
subsequent	round	of	payables,	and	payments	will	be	mailed	to	the	panelist.	  	

OVERSIGHT:		Staff	will	review	the	stipend	amount	and	procedures	annually	to	consider	cost	of	living	and	
efficiency.		The	Board	of	Directors	will	approve	any	changes	to	this	policy.	
		 	


