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Southwest Minnesota Arts Council

Project File Name*
Provide name of project for filing purposes (less than 5 words)
Character Limit: 100

Amount Requested*
Amount Requested
Character Limit: 20
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Final Project*
Briefly describe the proposed Art Legacy Project toward which you are planning.
Character Limit: 1000

Planning toward the Final Project*
Describe the planning that your organization wants to undertake with this grant funding and what you will accomplish.
Character Limit: 3750

Project Start Date*
The start date for a SMAC grant is defined as the point at which the project is set in motion (e.g. rehearsals, advertising and public notification, payment of fees, ordering and/or paying for supplies or printed material, etc.). No expenses can be incurred prior to the project start date. Funds spent before the project start date, such as a deposit on a contract, cannot be included in the grant project budget.

Your start date should not be the first day of your event, as that would not leave you any time to pay artists, buy supplies, advertise, etc.

Earliest start dates for FY2019:
1st day of the following month after board action (example: If the board action occurs on September 25, the earliest start date would be October 1.)
BOARD ACTION: August 28, 2018; September 25, 2018; October 23, 2018; November 27, 2018;
January 26, 2019; February 26, 2019; March 26, 2019; April 23, 2019
Character Limit: 10

Project End Date*
When determining a project end date, applicants should allow time for all project bills to be processed. Projects must be concluded no later than June 30, 2020. A final report is due within 60 days following the project end date. Any change to your project end date must be requested and cleared in writing in advance with SMAC.
Character Limit: 10

Planning Schedule*
Detail your schedule for this planning project.
Character Limit: 3750

Who will be Involved?*
Who will be involved in the planning process? Who will be making the artistic decisions during this planning process?
Character Limit: 3750

Artistic Director Resume / Qualifications*
Upload a resume or qualifications document for the person(s) who will be making the artistic decisions during the course of this project planning.

Combine resumes into one file as needed to fit in the upload field below.
File Size Limit: 1 MB

Assisting Organizations
List any organizations (i.e. Springboard for the Arts, Forecast Public Art) that will help you facilitate this planning process and strengthen the final project.
Character Limit: 3750

Assisting Organization Website Address
Provide the website address for the organization that will assist you in this planning process. (if applicable)
Character Limit: 2000




Budget 	
SAMPLE BUDGET FORMS & INSTRUCTIONS
If your project expenses add up to LESS THAN the maximum request amount of $2,500: Budget Sample (under max $)

If your project expenses add up to MORE THAN the maximum request amount of $2,500: Budget Sample (over max $)

Project Budget Form*
Download, save, and fill out the Excel budget form for your project: Art Legacy Project Planning Budget Form

Restrictions: Recipients of Operating Support from any funder cannot include administrative overhead costs in the budget for this project or for any other SMAC grant program covering the same time period as the Operating Support grant.

When the form is complete, upload it into your application.
File Size Limit: 1 MB

Budget Narrative*
Describe your project budget in narrative form. This field allows you to elaborate on any details that do not fit into the budget spreadsheet.
Character Limit: 3750
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Impact*
What is the benefit of this planning project? What impact will this planning have on the artistic quality and merit of your final project?
Character Limit: 3750

Public Input*
How will you receive and use public input during the planning process?
Character Limit: 3750

Number of Adult Artists that will Participate in the Project*
Record the number of adult artists expected to be directly involved in providing art or artistic services for these grant activities.
Character Limit: 10

Adult Audience*
Record the estimated number of adults who directly engaged with the arts, related specifically to the grant, whether through attendance at arts events or participation in arts learning or other types of activities in which people were directly involved with artists or the arts. Excludes employees*, paid performers, artists participating, children/youth, and broadcast audience. Do not double-count repeat attendees.
*Exception: include employees if employees are targeted audience.
Character Limit: 10

Children Benefiting*
Record the estimated number of children/youth (0-18) who directly engaged with the arts, related specifically to the grant, whether through attendance at arts events or participation in arts learning or other types of activities in which people were directly involved with artists or the arts. Do not include broadcast audience. Do not double-count repeat attendees. (Enter 0 if no youth participating)
Character Limit: 10
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The Under-Served in Your Community*
Describe the groups in your community that are under-served. These groups may be defined by race/ethnicity, language, socio-economic level, age, gender, etc.
Character Limit: 3750

Reaching the Under-Served*
What will you do to reach out to or involve one of more of the under-served groups that you identified, so that they can participate in the planning of your final project?
Character Limit: 3750

American Disabilities Act
The 1990 Americans with Disabilities Act made access to cultural programs and services for persons with disabilities a civil right. In the spirit of that law, SMAC believes that the receipt of public money obligates its grant recipients to ensure that people with disabilities can fully participate in and enjoy arts activities. One approach to understanding the many ways a group can become more accessible is to develop an ADA access plan. Such a plan serves to assess the accessibility of an organization's programs, services, and facilities and define strategies for improvement.

ADA Access Plan*
Our organization has (choose one):
Choices
An ADA access plan approved by our board of directors Begun ADA access planning
No ADA access plan

If your organization does not have an ADA Access Plan, here is a good place to start: VSA Checkpoints for Access

ADA Accessibility*
In regard to the ADA, how will you ensure that the planning project will be accessible to those with various disabilities (mobility, vision, hearing, etc.)?
Character Limit: 3750
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Having project goals and planning your evaluation methods is a critical part of receiving funding for your project.
The specific goals of the project you are proposing must connect to at least one of the '5 Main Goals' of Minnesota arts funding:
	Supporting artists and arts organizations in creating, producing and presenting high- quality arts activities.
	Overcoming barriers to accessing high-quality arts activities.
	Instilling the arts into the community and public life in our region.
	Supporting high-quality, age-appropriate arts education for residents of all ages to develop knowledge, skills, and understanding of the arts.
	Supporting events and activities that represent the diverse ethnic and cultural arts traditions including folk and traditional artists and art organizations, represented in this region.


When you answer the following questions, please make sure your answers are specific, measurable, achievable, realistic and time-bound.

For assistance in determining appropriate project goals and evaluation methods, please go through this short evaluation exercise.

*Your evaluation plan, as well as the actual outcomes detailed in your final report, are required by State Legislation and will be reported to a central website, available to the general public, maintained by the Legislative Coordinating Commission.*

Art Legacy Project Planning Goals*
What are the goals of your planning project? What are the kinds of change(s) you expect to come from this planning?

You must list at least one project goal that can be documented with results reported in your final report.
Character Limit: 3750

How will you know that you achieved your goals?*
Detail the plan for measuring and methods for evaluating the changes that you anticipate through this planning project. How will you gather the results? How will you document the
outcomes? (i.e. through audience surveys, interviews, focus groups, interactive methods, etc.) Be specific.
Character Limit: 3750

Evaluation Tool
Share the evaluation tool you plan to use for this planning project (written survey, questions for participant interviews, etc.)
File Size Limit: 1 MB
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History*
Provide a brief background and history of your organization.
Character Limit: 3750

Your Organization's Role*
List your organization's mission statement. Define your organization's role in the artistic development of your community. What types of programs does your group offer?
Character Limit: 3750

Constituents*
Who are the primary constituents that your group serves?
Character Limit: 3750

Board/Committee Members and Structure*
Provide a complete list including the name, city and brief description of the qualifications of your board of directors, advisory committee or organization leaders.
Example: John Smith, President: Canby, former teacher/visual artist; Karen Johnson, Treasurer: Porter, accountant at Watson & Johnson, community theater; etc. )
Character Limit: 3750

Selection of Board/Committee Members*
How were they chosen and by whom? How do you make sure they represent the diversity of your community?
Character Limit: 3750

Board/Committee Meetings*
How often does your Board/Committee meet?
Character Limit: 250

Grant History*
List any previous grants you have received within the last three years from other funders, i.e. the Minnesota State Arts Board. Provide the date, funder, project, and grant award amount.
(DO NOT INCLUDE SMAC GRANTS)
Character Limit: 3750
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Fiscal Year*
What was your most recently completed fiscal year?
Example: 2017
Character Limit: 4

Beginning Balance*
Enter your organization's beginning balance for your most recently completed fiscal year.
Character Limit: 20

Income*
Enter your organization's total income for your most recently completed fiscal year.
Character Limit: 20

Expenses*
Enter your organization's total expenses for your most recently completed fiscal year.
Character Limit: 20

Ending Balance*
Enter your organization's ending balance for your most recently completed fiscal year.
Character Limit: 20

Annual Financial Information: Narrative
If you ended your fiscal year with a loss, how was that loss covered?

Or, add any other comments about your annual financial information.
Character Limit: 2000
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Annual Arts Expenses for NON-ARTS Organizations
If you are not an arts organization (but are a city, county, school, or other non-arts nonprofit), provide your estimated annual expenses for the arts for your most recently completed fiscal year. What part of your organization's expenses were allocated specifically for arts and arts experiences, including salaries that are paid directly to personnel that are part of any arts or cultural programs, supplies and materials, equipment costs, etc.?
Character Limit: 20


The data gathered in the following questions is maintained by the Minnesota State Arts Board in cooperation with the Regional Arts Councils, and may be distributed to others in accordance with the Minnesota Data Practices Act.

Note: If you are using a fiscal sponsor, please answer the questions as they pertain to your arts organization conducting the activity, not the fiscal sponsor.

Institution*
Enter the code which best describes your organization. View Institution Codes
Character Limit: 2

Status*
Enter the code which best describes your organization's legal status. View Status Codes
Character Limit: 2

Organization Discipline*
Enter the code which best describes your organization's primary area of interest in the arts. View Discipline Codes
Character Limit: 3

Project Discipline*
Enter the code which best describes the artistic discipline of your project. View Discipline Codes
Character Limit: 3

Ethnic Characteristics*
Enter the code that best represents 50% or more of your staff, board or membership. View Ethnic Characteristics Codes
Character Limit: 1

Total Annual ADULT Audience Served*
Estimate the total number of adults that participated in arts activities within the applicant organization's most recently completed fiscal year, including those activities not funded by the Minnesota State Arts Board or regional arts councils. Do not include broadcast audience.
Character Limit: 10

Total Annual YOUTH Audience Served*
Estimate the total number of children/youth (0-18) who participated in arts activities within the applicant organization's most recently completed fiscal year, including those activities not funded by the Minnesota State Arts Board or regional arts councils. Do not include broadcast audience.
Character Limit: 10

County*
Select your county from the list.

(REGCODE) Region*
Admin: Choose appropriate region code based the organization's county. REGION CODES
Character Limit: 3

MN House District*
Select your MN House District from the list. View MN House Districts

RAC*
Enter 08, the regional arts council number for SMAC.
Character Limit: 2
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Legal Name of Organization*
Enter the legal name of your organization.
Character Limit: 250

Alternate Name
If applicable, enter the former name of your organization, or name by which your organization is also known.
Character Limit: 250

Name for Publicity
Should SW MN Arts Council use your organization's alternate name for publicity purposes, such as news releases, rather than your legal name?
Choices
Yes No


In this section, please add contact information for the Project Director, Authorizing Official from your Organization, and (if applicable) the Fiscal Sponsor Authorizing Official. This information will be used in sending your contracts and connecting with you on other important requirements.
**NOTE: The Project Director and Authorizing Official can NOT be the same person.

Project Director First Name*
Character Limit: 100

Project Director Last Name*
Character Limit: 100

Project Director Title*
Character Limit: 200

Project Director Address (mailing)*
Character Limit: 250

Project Director City*
Character Limit: 100

Project Director State*
Character Limit: 2

Project Director Zip Code*
Character Limit: 10

Type of Address Provided (Project Director)*
Is this your personal address or organization address?
Choices Personal Organization

Project Director Phone*
Character Limit: 40

Project Director Email*
Character Limit: 200


First Name of Authorizing Official for Organization*
Character Limit: 30

Authorizing Official Last Name*
Character Limit: 30

Title of Authorizing Official for Organization*
Character Limit: 100

Authorizing Official Address (mailing)*
Character Limit: 200

Authorizing Official City*
Character Limit: 100

Authorizing Official State*
Character Limit: 2

Authorizing Official Zip Code*
Character Limit: 10

Type of Address Provided (Auth Official)*
Is this your personal address or organization address?
Choices Personal Organization

Authorizing Official Phone*
Character Limit: 40

Authorizing Official Email*
Character Limit: 200


If a formal organization is neither a nonprofit as described in Section 501(c)(3) of the United States Internal Revenue Code with Articles of Incorporation on file with the State of Minnesota nor an official unit of a city, county, or state government, the organization may apply through a fiscal sponsor.


Fiscal Sponsor
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Fiscal Sponsor Organization Name*
Character Limit: 100

Fiscal Sponsor Authorizing Official First Name*
Character Limit: 30

Fiscal Sponsor Authorizing Official Last Name*
Character Limit: 30

Fiscal Sponsor Authorizing Official Title*
Character Limit: 100

Fiscal Sponsor Address (Mailing)*
Character Limit: 200

Fiscal Sponsor City*
Character Limit: 100

Fiscal Sponsor State*
Character Limit: 2

Fiscal Sponsor Zip Code*
Character Limit: 10

Fiscal Sponsor Phone*
Character Limit: 40

Fiscal Sponsor Email*
Character Limit: 200

Fiscal Sponsor Agreement*
Please upload a signed agreement spelling out the relationship between the applicant and the fiscal sponsor. An example of a fiscal sponsor agreement is shown here: Fiscal Sponsor Agreement Example

The fiscal sponsor must also, if funded, sign the Art Projects Grant Contract. The fiscal sponsor will be legally responsible for the completion of the project and for the proper management of grant funds.
File Size Limit: 1 MB



501(c)(3) Status
file_10.wmf
 


Printed On: 21 May 2018
FY19 - Art Legacy Project Planning
2


501(c)(3) Status Letter*
Upload a copy of your IRS 501(c)(3) status letter (OR if using a fiscal sponsor, then the fiscal sponsor's IRS 501(c)(3) status letter).

Official government units are exempt from this requirement and should upload a blank document titled "Official Government Unit -- Exempt."
File Size Limit: 1 MB
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Type in the names of the lead positions for this application, with the consent of all signatories, as electronic signatures.
NOTE: The typed name constitutes a legal signature and all parties undersigned must agree to the following statement: "We certify that the information contained in this application and its attachments is true and correct to the best of our knowledge."

In addition, by checking the box below, the Project Director, Authorizing Official and Fiscal Sponsor (if applicable) all certify that the applicant organization meets all of the eligibility requirements of this grant program.

Certification*
Choices
Check this box if you certify this application as detailed above.

Project Director (name)*
Character Limit: 100

Authorizing Official from Organization (name)*
Character Limit: 100

Fiscal Sponsor Authorizing Official (name, if applicable)
Character Limit: 100

