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FY12 Local Government 
Legacy Arts & Cultural Heritage Grant 
Guidelines 

GRANT INFORMATION: 

Amount:  $10,000  

For:  County, city and township governments that support the arts and to encourage local 
government leaders to use the arts to build healthy communities. The awards are for 
$10,000 per year for a limit of two consecutive years. 

Purpose: Local governments that successfully complete their projects will receive an “Arts Legacy 
City,” “Arts Legacy County,” or “Arts Legacy Township” designation and be promoted as 
such by LRAC arts awareness/publicity efforts, providing Minnesotan opportunity to 
celebrate the Arts with funding from the Legacy Arts & Cultural Heritage Funding. 

GRANT REVIEW SCHEDULE: 

Round 1 

Grant Writing Workshop:  November 9, 2011  
Application Deadline:   January 10, 2012 
Grant Review:    February 21, 2012 

Round 2 

Grant Writing Workshop:  March 28, 2012  
Application Deadline:   May 8, 20112 
Grant Review:    June 19, 2012 

GRANT QUESTIONS: 

If you have questions, please contact the LRAC office. 
218-739-5780 or toll-free in Minnesota at 1-800-262-2787 
E-mail:  LRAC4@lracgrants.org 

Submit the Legacy Arts & Cultural Heritage application on line.  
Email all supporting documents; authorized signature page, resumes, work samples, quotes, & letters of 
recommendations to the email address listed above. 

The LRAC offices are located in the historic River Inn Bldg, 133 South Mill Street, Fergus Falls  
(directly across from the Post Office) 

Effective July 1, 2011 

mailto:LRAC4@lracgrants.org�
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I A. OVERVIEW: 

The Minnesota State Arts Board and Minnesota’s Regional Arts Councils will be entrusted with 
stewardship of significant new funding through the State of Minnesota’s Arts and Cultural 
Heritage Fund. Proceeds from the fund may be spent only on arts, arts education and arts access 
and to preserve Minnesota’s history and cultural heritage. The fund is intended to create a strong 
arts legacy in Minnesota and will exist for a period of twenty-five years. 

 

Vision: 

In 25 years, Minnesotans will have made a significant investment in the arts. As a result: 

In Minnesota, the arts define who we are. This is a place where people are transformed by quality arts 
experiences, and see the arts as essential to their communities. The arts in Minnesota connect people of all 
ages and cultures, fostering understanding and respect. 

Arts and culture are central to Minnesota’s educational system and lifelong learning opportunities. The 
arts develop creative minds that maximize new opportunities and find solutions to life’s challenges. 

In Minnesota, the arts are an integral part of the economy. Because of the arts, Minnesota communities 
are successful, dynamic, attractive places to live and work.  

Minnesota is a recognized national arts leader, a magnet for artists and arts enthusiasts, and a destination 
for tourists. Residents and visitors are assured a world-class quality arts experience. 

Minnesotans appreciate, create, attend participate or invest in the arts. Minnesota’s effective, innovative, 
vibrant, public-private support for the arts is the strongest in the country. Universal support and 
appreciation for the arts help ensure the state’s exceptional quality of life.   

 

I B. GENERAL INFORMATION 

Please be advised that to better serve artists and arts organizations of our region, each fiscal year, based on 
input from applicants, the Lake Region Arts council will review, and when necessary revise the grant 
process, grant limits and review procedures.   

Proposals for Arts Legacy Grants for Local Government funding will be reviewed at the February and 
June LRAC Board meetings in 2012. Please contact the LRAC office for the recommended start date for 
each grant round based on availability of funding from the Minnesota State Legacy Arts & Cultural 
Heritage funds. All proposed projects and activities must have an end date no more than 12 months from 
the proposed start date.  
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The LRAC Arts Legacy Grants for Local Governments serve to recognize county, city and township 
governments that support the arts and to encourage local government leaders to use the arts to build 
healthy communities. The awards are for $10,000 per year for a limit of two consecutive years. Local 
governments that successfully complete their projects will receive an “Arts Legacy City,” “Arts 
Legacy County,” or “Arts Legacy Township” designation and be promoted as such by LRAC arts 
awareness/publicity efforts.   
 

All proposals should take into consideration the following questions: 

• Is the local government’s commitment to the arts ongoing? 

• Do the local government’s arts activities meet clearly defined community needs, and  
are the results tangible? 

• Is broad and diverse support for the local government’s arts activities present in the community? 

• Is the local government creative and innovative in integrating the arts with its overall strategies? 
 

Local governments will need to include the following activities in their proposal:  

1. Participate in Individualized Support meetings with LRAC. 

2. Have plans for a Public Art project, or an arts focused festival or a community 
visual/performing arts event or developing a community arts organization such as a 
community choir.  

3. Have an arts advisor/committee as part of local government structure. 

4. Include involvement from at least two community groups or organizations. 

5. Have a plan for education and informing the community about the impact of the arts. 

6. It is optional for the local government to add additional arts activities to the proposal.  

 

Applicants requesting Arts Legacy Grants for Local Governments from the LRAC must do the 
following: 

1. Contact the LRAC office prior to starting the application process. Proposals submitted without 
Lake Region Arts Council consultation will not be considered. 

2. Prepare a presentation for the LRAC Board as part of the proposal. 

3. If proposal is funded, LRAC reserves the right to request an interim report and conduct a mid 
point review, which can include an onsite visit from the LRAC Executive Director and/or the 
LRAC Board member from a county that is not the applicant’s county of residence. 

4. Supply the LRAC with additional information as requested.  
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I C. DEFINITION OF KEY AREAS: 
The Arts Legacy Grants for Local Governments will support activities in three key areas; 

1. Arts & Arts Access:   
Up to 78% of the fund will support Minnesota artists and arts organizations in creating, producing, 
and presenting high-quality arts activities; to overcome barriers to accessing high-quality arts 
activities; and to instill the arts into the community and public life in this state. Such activities may 
be, but are not limited to: 

• Investing in activities that make the arts available to persons who might not otherwise have access 
due to economic, geographic, or physical barriers. 

• Ensuring that Minnesota’s artists and arts organizations have sufficient financial support to create 
high quality art. 

• Investing in the long-term health and vitality of Minnesota’s arts sector by supporting capacity-
building and professional development. 

• Investing in efforts that enable Minnesotans to connect with arts/arts experiences. 

• Investing in efforts to fully integrate the arts into local community development efforts. 

• Investing in efforts to integrate the arts into local and state economic development planning. 

• Investing in public art that is available throughout the state. 

• Recognizing and rewarding artists/arts organizations/arts providers for exceptional artistic quality 
and service to their audiences and/or the state. 

 

2. Arts Education: Investing in lifelong learning in the arts:  
Up to 15% of the fund will support high-quality, age-appropriate arts education for Minnesotans of 
all ages to develop knowledge, skills, and understanding of the arts. Such activities may be, but are 
not limited to: 

• Investing in efforts that enable Minnesotans to connect with arts learning opportunities. 

• Ensuring that artists/arts organizations/arts providers are able to invest in professional 
development. 

• Ensuring that arts learning opportunities are achieving intended outcomes through ongoing 
assessment and evaluation. 

 

3. Arts & Cultural Heritage: Building bridges between Minnesotans through arts and culture:  
Up to 5% of the fund may be used for events and activities that represent the diverse ethnic and 
cultural arts traditions, including folk and traditional artists and art organizations, represented in this 
state. Such activities may be, but are not limited to: 

• Providing Minnesotans with opportunities to celebrate our cultural heritage through events and 
activities that represent the range of Minnesota’s ethnic and cultural arts traditions. 

• Ensuring that Minnesotans are able to experience folk/traditional arts of diverse cultures by 
supporting the work of folk and traditional artists/arts organizations. 
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III. ELIGIBILITY OF APPPLICANT 

Who can apply: 

• Local units of government including township, city and county located in the nine counties 
of the LRAC serve area of Becker, Clay, Douglas, Grant, Otter Tail, Pope, Stevens, 
Traverse and Wilkin Counties. 

 

Not Eligible: 

1. Any applicant who is not a unit of government. 

2. Any unit of government located outside of the LRAC service area of Becker, Clay, 
Douglas, Grant, Otter Tail, Pope, Stevens, Traverse and Wilkin Counties. 

3. Any unit of government who has already received two consecutive years of Arts Legacy 
Funding for Local Governments. 
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III. ELIGIBILITY OF PROJECT 
Types of proposals that are eligible include but are not limited to:  

1. Projects for the production of Public Art. 

2. School artist residencies. 

3. Artistic performances. 

4. Art and cultural festivals. 

5. Arts educational experiences. 

6. Art workshops. 

 
Not eligible are requests for: 

A. Requests that ask for support from LRAC Project Grants and Arts and Cultural Heritage 
Funding for the same project during the same fiscal year.  

B. Activities that do not have arts/culture as their primary focus. 

C. Activities intended solely for fund raising. 

D. Requests that would reduce or eliminate accumulated deficits. 

E. Projects for endowment funds, construction of new buildings, or purchase of real property 
(land or buildings). 

F. Events that take place outside the borders of the LRAC region. 

G. Projects in which the activity is essentially for religious socialization. 

H. Events from which proceeds will benefit a secondary group, without prior LRAC 
approval. 

I. Activities that include in the budget: hospitality costs or purchase of supplies for “resale 
items,” including food. 

J. Projects, any component of which is primarily limited to students*, staff or members. 
(Such as Girl Scouts, 4-H, series subscription concerts, etc.) *Exception: This does not 
apply to school residency projects. 

K. To compensate ongoing school personnel in full or in part.  

L. To pay an artist or arts organization to provide essentially the same services that an 
ongoing teacher or arts specialist would be expected to provide.  

M. For tuition for teachers to earn degrees, meet licensure requirements, or meet continuing 
education requirements to retain a teaching license.  

N. To supplant discontinued or nonexistent arts programs in schools.  

O. To purchase equipment for or improve facilities within K-12 public schools. The 
exception to this will be, when a nonprofit arts group uses the school facility for rehearsal, 
classes, performances, or exhibitions, and it needs equipment or facilities improvements 
for its own work. The arts organization could in this case apply for and receive a grant and 
could develop a cooperative agreement with the school that spells out how the school 
could also benefit from the purchase items or improvements.  
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IV. APPLICATION PROCEDURE 
Applicants are encouraged to contact the LRAC office early in the planning process at which time the 
staff can provide assistance. LRAC board members may also provide advice and assistance to applicants 
during the period of grant preparation. An LRAC board member who provides assistance in grant 
preparation must declare a conflict of interest during the review of that application and may not vote on or 
rank that application. Advice or assistance to the applicants from the LRAC staff or Board during the 
application process does not guarantee that the application will be completely free of errors or omissions.  
The completeness and accuracy of an application and supporting materials are solely the responsibility 
of the applicant. 
A. After reading these guidelines, the applicant should log on to the LRAC online grant application site at 

lracgrants.org.  The first step is to complete an applicant profile.  Then the applicant should select the 
Arts & Cultural Heritage Grant and complete the six steps of the application.  Once each of the pages 
are marked completed; the applicant submits the application on line.  This submission is the time and 
date stamp for the grant application and the applicant will receive a confirmation email of their 
submission.  

B. When the application is submitted, it will be checked by the staff for completeness. If the application is 
incomplete, effort will be made to contact the applicant prior to the distribution of the applications to 
the LRAC Board members to obtain needed information, or to correct minor errors. Once the 
applications have been sent to the LRAC Board, there will be no further changes or corrections made 
to a grant application. It is therefore to the applicant's advantage to submit the application well before 
the deadline date.  All applications submitted on the deadline date are not eligible for revisions 
and no corrections or changes are permitted to the application. 

C. The council staff will log in the applications in the order they are submitted. During the review process 
they will be considered in this order. 

D. On line grant applications must be submitted electronically no later than midnight Central Time on the 
deadline date to be eligible for consideration. The authorization signature page must be submitted 
electronically before or on the deadline date.  All supporting documents are encouraged to be 
submitted electronically via email to LRAC4@lracgrants.org.  Acceptable file types include jpgs, 
PDFs, mp3 files, or links to websites with samples.  Large electronic files exceeding 3 MG should be 
sent as CDs or DVDs by regular mail to the LRAC office. 

E. A complete application includes the following:  
The online grant application with all required sections completed summary of proposal, investment 
evaluation, budget and outcome evaluation along with a complete and accurate profile listing fiscal 
budgets,(estimate and actual), paid staff, and board members. 

1. Authorizing signature(s) on the authorized signature page.  
2. All required résumés emailed to the LRAC email listed above along with work samples of 

performing artists; Acceptable file types include jpgs, PDFs, mp3 files, or links to websites 
with samples.  Large electronic files exceeding 3 MG should be sent as CDs or DVDs by 
regular mail to the LRAC office. 

3. Copies of quotes or estimates from at least two suppliers for equipment & sample price list for 
purchase of major supplies. 

4. All necessary supporting materials submitted electronically if possible. The LRAC will not be 
responsible for any loss or damage to materials submitted with applications. 

mailto:LRAC4@lracgrants.org�


7 

V. REVIEW PROCEDURES 

A. LRAC council members receive copies of all applications at least one week prior to the review 
session. At that grant review meeting, staff may introduce any corrected application materials, 
clarify information, or provide supplementary information as needed. 

B. After grant applications have been formally submitted, board members are prohibited from 
discussing them with grant applicants. Applicants should direct questions to the LRAC office 
staff. 

C. The council observes strict procedures to prevent any conflict of interest. 

D. In arriving at decisions, council members first determine the eligibility of the applicant. Any 
applicants that are determined to be ineligible shall be eliminated from the review process. To 
determine the project eligibility, the council discusses each application in relation project criteria. 
Through majority vote, the council determines whether the grant application will be funded based 
on the three review criteria or will be denied funding based on specific criteria 

E. After determination of project eligibility, each project will be ranked. Points acquired by each 
application are totaled and divided by the number of council members ranking that project. 
Projects are ranked in order from high score to low score. Grants are then awarded according to 
their rank. Applicants should be aware that although an application may be approved for funding, 
its rank might determine that it will receive partial or no funding. 

F. If the applicant accepts partial funding, a revised budget will be submitted. If the applicant refuses 
partial funding, the amount will be offered to the next applicant on the ranking list. If two 
applications receive identical rankings, the application with the earliest submission date will be 
given priority. 

G. Notices of the LRAC funding decisions will be sent to the project director named on the 
application within two weeks of the review meeting. Written notice of partial or denied funding 
will be sent by U.S. mail. Applicants wishing to know the funding decision immediately may 
contact the LRAC office after 3 p.m. on the day following the grant review. 

If a revised budget and/or project description is necessary, applicants will receive a contract letter 
within 30 days after the receipt of the revision. 

H. Upon receipt of the signed grant contract and the "request for payment" form, 80% of the grant 
funds will be presented to the grantee. 

I. Upon receipt of the final report, the remaining 20% of the grant funds will be sent to the grantee if 
the final report conforms to the project approved by the Board. 
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VII. REVIEW CRITERIA 
 

The Lake Region Arts Council makes an effort to distribute available funds fairly and 
equitably among the different art forms and across the different geographic and cultural areas 
of the region. Projects supported by the LRAC are expected to encourage and reflect the 
highest possible standards of artistic excellence. The council observes strict procedures to 
prevent any conflict of interest. Review meetings are open to the public. 

 

The LRAC uses the following review standards for all applications. 

A. 
 Considerations used to address this criterion may include the following: 

Merit and artistic quality of the Project or of the service to the arts 

1. How does this proposal help instill the Arts into your community and public life? 

2. How does this proposal help provide a high quality arts experience? 

3. How does this proposal help Minnesotans access high quality arts experiences? 

4. How does this proposal help to develop knowledge, skills, and understanding of the arts? 

5. How does this proposal help to represent diverse ethnic and cultural arts traditions? 
(Optional, answer N/A if not a part of your proposal.) 

 

B. 
 Demonstrated need by artists, arts organizations, art resources, or the public. 

Need for the project 

Considerations used to address this criterion may include the following: 

1. Does the application demonstrate there is community involvement and support for 
the project? ( i.e.: in-kind contributions, community partnerships, collaboration with 
other organizations, etc.) 

2. How does the project meet some of the artistic needs of the community? 

3. How does the budget demonstrate financial need? 

 

C. 
Considerations used to address this criterion may include the following: 
The ability of the applicant to accomplish the project 

1. Is the project budget

2. Are the marketing and publicity plans appropriate for the project and organization? 

 feasible?  

3. Does the project’s budget

4. Does the applicant demonstrate the ability to evaluate the outcome of the project? 
Are the goals realistic and the outcome achievable? 

 demonstrate fiscal responsibility? 
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VII. GRANTEE RESPONSIBILITIES 
 

If a grant is received, the grantee must: 

A.  Upon request from the LRAC, submit an interim report and participate with LRAC in a mid 
point review, which can include an onsite visit from the LRAC Executive Director and/or the 
LRAC Board member from a county that is not the applicant’s county of residence. 

B.  Sign and submit to the LRAC within 45 days of mailing, one copy of the LRAC "request for 
payment" form and the grant contract, which includes the following. 

Terms of Agreement: 

1. The project will be carried out in compliance with the project description, budget and 
dates as set forth in the application. Any significant revisions in the project must receive 
prior approval of the LRAC before expenditure of grant funds. 

2. Access to participation in the project will not be limited on the basis of national origin, 
race, religion, age or sex. 

3. The following credit line must appear on all programs and publicity related to the 
project: “This activity is funded by the Minnesota arts and cultural heritage fund as 
appropriated by the Minnesota State Legislature with money from the vote of the 
people of Minnesota on November 4, 2008. 

4. Within 60 days after completion of the project, a narrative and financial final report 
will be submitted online to the LRAC All Grants Home page, http://LRACgrants.org. This 
final report will include samples of publicity, programs, etc. containing the LRAC credit 
line in item 3, which will be sent to the LRAC office by email or regular mail. 

C. Be legally responsible for the completion of the project and for the proper management of the 
grant funds. 

If a fiscal agent is used, it must be a tax-exempt 501(c)(3) non-profit organization, or any 
unit of government such as: cities, public schools, public libraries, recreation departments, 
or departments or agencies of the state. 

The fiscal agent must have a written contract with the applicant that specifies the 
responsibilities of each. The contract with the fiscal agent must be submitted with the 
application form. The fiscal agent must sign the application form and, if a grant is 
received, sign the grant contract. The fiscal agent is legally responsible for the completion 
of the project and for the proper management of the grant funds. The fiscal agent is not 
responsible for the completion of the final report, but is responsible for the verification of 
it through signature.  

D. Maintain records, documents, or papers that show evidence of use of grant funds. The LRAC 
reserves the right to audit the project and/or the organization if circumstances warrant it.  

http://lracgrants.org/�
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VIII. GRANT TERMINATION 

A grant contract may be terminated at any time: 

1. By mutual written consent of the LRAC and the recipient; 

2. Upon the written request of the recipient, but such termination shall not necessarily relieve the 
recipient of its responsibilities as set forth in the contract; 

3. By the LRAC upon the failure of the recipient to comply with one or more of the conditions of 
the contract. Such termination shall be effective upon receipt of written notice by the recipient.  

 

IX. REVOCATION OF FUNDING 

A commitment of funds to a recipient may be rescinded by the LRAC if one of the following conditions 
exists: 

1. The recipient does not return the signed contract and/or attachments within 45 days of the date it 
is received. 

2. The recipient does not return a revised budget and project description within 30 days of the date 
of notification of the LRAC action by letter. 

Occasionally, additional "riders" or conditions will be placed on the use of the grant funds. These 
conditions, or in some cases recommendations, from the council, will be clearly outlined in the contract. 

 

X. APPEALS POLICY AND PROCEDURE 

Grant applicants may appeal the decisions of the LRAC on the basis of procedure used in the review of 
the grant applications. The appeals procedure is as follows: 

A. Applicants must notify the LRAC office, in writing, of their wish to have an appeals hearing and 
the basis for the appeal. The applicant has ten days from the date of receipt of the notice from 
LRAC to submit this letter. 

B. The appeals committee reviews the request for an appeals hearing and recommends to the chair 
whether or not there is a basis for an appeal. This recommendation is sent to the chair within ten 
days of receipt of the request for an appeals hearing. 

C. The chair then authorizes an appeals hearing or denies the request based on the committee report. 
If it is determined that there is no basis for an appeal, the applicant is so informed. If authorization 
for an appeals hearing is made, the applicant is so informed. The chair must take one of these 
actions within ten days of receipt of the appeals committee recommendation. 

D. When an appeals hearing is authorized, it is scheduled by the appeals committee chair with the 
applicant. Following the hearing, the appeals committee makes a recommendation to the LRAC at 
its next regularly scheduled meeting. 

E. The LRAC then reviews the committee recommendations and makes a final decision on the appeal. 
The applicant is then notified of the council's decision within ten days of the LRAC meeting. 


